Ef tilboð er sett fram fyrir hönd annars aðila, þá skal afrit af undirritaðri heimild fylgja tilboðinu. 

Heimildin skal innifela m.a:

· Nafn annars aðilans (fyrirtækis eða einstaklings) sem er raunverulegi bjóðandinn.

· Nafn þriðja aðilans sem kemur fram fyrir hönd annars aðilans (bjóðandans).

· Hve víðtæk heimildin er (heimild til að staðfesta pantanir, taka við greiðslum osfrv).

· Nafn tengiliðs (staða, símanúmer, faxnúmer, netfang ásamt heimilisfangi).

· Takmarkanir á heimildinni (ef einhverjar eru).

· Undirskrift aðila sem er heimilt að skuldbinda annan aðilann (bjóðandann) ásamt öllum nauðsynlegum upplýsingum (nafn, staða, símanúmer osfrv).

· Staður og dagsetning heimildarinnar.
In case a tender is set forth on behalf of a second party, copy of a signed authorization shall accompany tender.

The authorization shall contain following:
· Name of the second party (firm or a person) who is the tenderer

· Name of the third party who represents the second party according to the conditions of the authorization 

· Conditions of the authorization (exact scope of the authorization is to be described here, including authorization to accept confirmation of order, shipping orders, receipt of payments etc.) 

· Name of contact person concerning the tender (title, position, telephone number, fax number, e-mail address and address)

· Limitation of the authorization if there is any

· Signature of an authorized representative who is authorized to legally bind the second party (title, position, telephone number, fax number, e-mail address and address)

· Date and place of the authorization
